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Open "Outlook 2003". Click "Tools" menu, select "E-mail Accounts 
 

 
 
Select "Add a new e-mail account", and click "Next". 
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Select "POP3" as type of server, and click "Next". 
 

 
 
Fill out all necessary fields to create your e-mail address: 
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Click "More Settings"... then "Outgoing Server card". 
  
Select "My outgoing server (SMTP) requires authentication" and check "Use same settings as my 
incoming mail server". 
 

 
 
Click "OK". Click "Test Account Settings". 
  
If you proceeded in accordance with instructions, your inbox will receive test mail. Click "Close". 
 
Then click "Next", and click "Finish". 
 


