Detail instructions for configuring yvour e-mail client - Outlook 2007:

Open "Microsoft Outlook 2007".
Click "Tools" menu, and select "Account Settings"...
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Detail instructions for configuring yvour e-mail client - Outlook 2007:

Select "Microsoft Exchange, POP3, IMAP, or HTTP", and click "Next".

Add Mew E-mail Account

Choose E-mail Service

(%) Microsoft Exchange, POP3, IMAP, or HTTP

Connect to an e-mail account at vour Internet service provider (I5P) or vour
organization’s Microsoft Exchange server,

(") Other
Connect to a server bvpe shown below,

[ Mext = l’ Cancel

|

Do not enter information’sin fields, just select "Manually configure server settings or additional

server types', then "Next":

Add MNew E-mail Account

Auto Account Setup

[#]Manually configure server settings or additional server tvpes:

< Back ][ et = l’ Cancel
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Detail instructions for configuring yvour e-mail client - Outlook 2007:

Sdlect "Internet E-mail”, then "Next"

Add Mew E-mail Account

Choose E-mail Service

(%) Internet E-mail

Connect to your POR, IMAR, or HTTP server to send and receive e-mail messages.
) Microsoft Exchange

Connect ko Micrasoft Exchange for access to your e-mail, calendar, contacts, Faxes and voice mail,
) Dther

Connect to a server bype shown below,

< Back ” et = ]’ Cancel

Fill out all necessary fields.

Infield "User Name" YOU MUST enter full email address. Than click "More Settings'

Add Hew E-mail Account

Internet E-mail Settings
Each of these settings are required to get vour e-mail account working,

User Information Test Account Settings

Four Mame! Firzt and Last name after filling out the information on this screen, we
recommend you test yvour account by clicking the

E-mail &ddress: emaili@your domsin.com button below. (Requires netwark connection])

Server Information

Test Account Sekkings ...

Account Type: POP3 |
Incoming mail server: il yourdomain. com
Outgoing mail server (SMTPY: | mail. vourdamain. com

Logon Information

Uset Mame: em aild your domain.com
Password: shopkerpkok ok
Remember password

[]Require lagon using Secure Password Authentication {SP4) Mare Settings ... |

< Back “ Mext = ]’ Cancel ]
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Detail instructions for configuring yvour e-mail client - Outlook 2007:

In new window click on tab "Outgoing Server", and sdect "My Outgoing server (SMTP) requires

authentication". All other details do not tuch. Then click "OK".

e "

Internet E-mail Settings

| General | Outgaing Server | Connection | Advanced

My outgoing server (SMTP) requires authentication
'@‘ IJse same settings as my incoming mail server
C} Log on using

(") Log on ko incoming mail server before sending mail

[ Ok ] [ Cancel

Click "Next" and at the end click "Finish"
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